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Braxton Park Property Owners Association 
HALL ASSOCIATES, INC   MANAGING AGENT (540)982-0011 

112 Kirk Ave SW - Roanoke Virginia  24011 

 

Chrissy Greene/Director of Association Management – cgreene@hallassociatesinc.com 
Nikki M. Pritt/Association Manager – npritt@hallassociatesinc.com 

 
 

MINUTES 
BOARD OF DIRECTORS MEETING 

March 27, 2017 
 

Pending Review/Approval at Next Board Meeting 
 

Name   Title   Term Expires 
Board Members Present:    
      
     Cindy Wruck   President  2017 
     Teresa Hunter  Vice President  2018 

Debbie Wooten  Secretary  2019 
Nancy Reynolds Treasurer  2018 
Freddy Black  Director   2019 
Andrew Ulrich   Director   2018 
 
Board Members Absent:   
  
Pat Mitra  Director   2017 
Dale McCrickard Director   2017 
LaVerne Stark  Director   2019 

     
         
Others Present:   Nikki Pritt  Association Manager 
     
          

  
I. DETERMINE QUORUM AND CALL TO ORDER 

 
A quorum was met with five board members in attendance. Treasurer Reynolds joined the meeting after the call 
to order.  The meeting was called to order at 6:01 PM at the Timbrook Library. 

 
 

II. OWNERS FORUM 
 

Any unit owner can attend the meeting to observe.  They may also speak on any subject to the Board during the 
15-minute owner’s forum. Items noted in the forum will be taken under consideration for a future agenda.  Unit 
owners wishing to have a subject added to the current agenda must submit the information in writing to Property 
Management at least 10 days in advance so that the Board has an opportunity to research the issue before 
rendering an opinion or decision. Anyone interrupting the meeting once it has started will be asked to leave. Unit 
owners wishing to attend the meeting should check with Management prior to the meeting in case the time or 
location has been changed. 

 
There were no owners present. 
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III. APPROVAL OF MINUTES FROM PREVIOUS MEETING 
 

A motion was made (Wruck) and seconded (Hunter) to approve the minutes from the January 30, 2017 Board of 
Directors meeting and approve as written.  Motion passed unanimously. 
 

 
IV. FINANCIAL REPORTS 
 

The Board receives the financial reports each month to review. After some discussion, a motion was made 
(Black) and seconded (Wooten) to accept the financials through February 2017 and file for record. 

 
V. UNFINISHED BUSINESS 

 
Trash Areas – Management is obtaining estimates from fencing companies to install gates on the trash areas as 
well as a decorative fence along the top of the brick to shield the view of the trash areas. 
 
Parking Issues – A motion was made (Wruck) and seconded (Black) to approve an estimate for installing signs 
by Steve’s Signworx.  Motion passed unanimously.  There are currently signs on Logan and some of Rowse that 
are small and need to be on higher posts.  The wording will remain the same, but the signs will be more visible 
and anchored in concrete.   
 
As stated previously, parking continues to be an issue particularly on Mallard.  Owners are reminded that visitor 
parking spaces are to be left open for visitors.  At no time should a resident be parked in a visitor parking space.  
No one is to be parked in an area that is not marked as a parking space. Towing is enforced. Bee Line Towing 
monitors the parking lot and if they see a vehicle that is improperly parked, it will be towed, no exceptions. 
Overflow parking is available on Rowse, on Sprouse and at the pool while it is closed.  If no overflow parking is 
available and you have more than two vehicles, you must make arrangements to park offsite and return later 
when parking spaces are open.   
 
A new parking policy was reviewed and a motion was made (Wruck) and seconded (Black) to approve.  Motion 
passed unanimously.  The only change in the parking policy is the way violations will be handled.  The parking 
policy should be followed at all times. All owners should share this information with tenants and residents of their 
townhomes. 
 
Landscaping Buffer – An estimate that was obtained previously to install mulch beds along the side of homes 
that have grass against the siding was sent to the Board after the previous meeting.  An updated estimate was 
obtained and reviewed.  The Board determined that the project was not necessary and will not be pursuing this 
item any further. 
 
 

VI. NEW BUSINESS 
 
Creek Clean Up Proposal – An estimate was obtained for cleaning up dead and fallen trees along the creek area 
and removing small stumps that are a fall hazard.  After reviewing the estimate, the Board requested that 
management obtain additional estimates from tree contractors. 
 
Barrier Posts on Mallard Proposal – An estimate was obtained for installing white posts along the entrance to 
Mallard where there is a drop off.  After some discussion, the Board determined that the posts were not 
necessary. 
 
Parking Space Marking – Several spaces on Rowse are faded and need to be remarked.  An estimate was 
obtained for remarking those spaces, as well as blacking out several spaces currently marked “Visitor” on Mallard 
so that they may be used for overflow parking.  A motion was made ( As stated above, Visitor spaces are to 
remain open for visitors.  No resident of Braxton Park should be parked in a visitor space at any time. 
 
Additional Signs on Mallard – An estimate was obtained for adding no parking signs to parts of Mallard. A sign 
that reads “No Turn Around” will also be installed on Mallard, and the pool parking sign will be replaced with a 
more visible sign and two additional signs will be added.  These signs will be aluminum signs on metal posts.  A 
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motion was made (Wruck) and seconded (Wooten) to add the signs as referenced.  Motion passed with five in 
favor and one abstention (Black). 
 
Construction Retention Pond at Mallard Entrance – Campbell County is working with the previous developer 
(Gordon T. Cudd Construction) to get this area cleaned up and seeded.  It was previously used as a retention 
pond during construction and is no longer needed or functioning.  No Board action was needed. 
 
VDOT Stop Sign Installation – VDOT has been contacted once again to add additional stop signs along Braxton 
Park Circle, creating a 3 way stop and a 4 way stop at the entrances of Braxton Park.  Another survey will be 
completed and VDOT will report the results back to management. 
 
Transfer of Common Area Ownership – The common areas within the association are still deeded to the two 
developers.  Areas along Logan and Rowse, the retention ponds and the pool are still deeded to Braxton Park 
LLC, which is not the same as Braxton Park POA.  Additionally, all of the common areas on Mallard are deeded to 
Thomas Builders.  Both builders are working on getting this transferred over to Braxton Park POA. 
 
Pool Caulking and Painting Estimate – An estimate was obtained for painting and caulking the pool.  After 
some discussion, the Board asked Management to obtain additional estimates on this work from other pool 
companies. 
 
Pool Cover – An estimate was obtained for a pool cover to be installed on the pool during the off season.  After 
some discussion, the Board asked Management to obtain additional estimates on a pool cover from other pool 
companies. 
 
Pond – A proposal was submitted for the Board’s consideration by another company to maintain the pond.  After 
reviewing the proposal, the Board determined that they did not want to make a change at this time.  Additional 
discussion took place on ways to improve the pond.  Property lines were discussed, as well as adding a fountain 
and other aesthetics.  Additional information will be gathered and suggestions will be made for these items.  No 
action was taken. 
 
Pressure Washing Schedule – An estimate was obtained from McGuire Mobile Detailing and Pressure 
Washing.  The Board reviewed the estimate and a motion was made (Wruck) and seconded (Wooten) to accept 
the estimate.  Motion passed unanimously. There will be seven buildings on Rowse pressure washed this 
spring/summer.  From the beginning of Rowse at the pool, the first four buildings on the right (220-198, 196-174, 
168-138, 134-106) and the first three buildings on the left (175-155, 151-129, 121-101) will be pressure washed.  
Notices will be sent when the work is scheduled.  Additionally, the pool house and pool deck will be pressure 
washed at the same time.    
 
Website – Braxton Park website can be found at www.braxtonpark.webs.com. Here you can sign up for email 
alerts to be notified of important information for Braxton Park, get the most up to date financial information for the 
association, and you can find important forms and policies. 
 
 
 

VII.  EXECUTIVE SESSION 
 

A motion was made (Wruck) and seconded (Black) to enter into Executive Session to discuss delinquent 
accounts, violations, and legal matters. Motion passed unanimously.   
 
After Executive Session, a motion was made (Wruck) and seconded (Hunter) to adopt the following collection 
policy as recommended by the association’s attorney: 
 
“In any case where an assessment against an owner is payable in installments, upon thirty (30) days after a 
default by such owner in the timely payment of any installment, the Board hereby authorizes the Association’s 
management agent and/or legal counsel, without the need for specific case-by-case direction from the Board, to 
automatically accelerate the remaining balance of the annual or special assessment for the entire fiscal year, 
making that entire remaining balance immediately due and payable in full upon written notice mailed to the 
owner.” 

http://www.braxtonpark.webs.com/
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The Board also authorized management to have the association’s attorney draft a Rental Policy for the Board’s 
review. 

 
VIII. DATE, TIME AND LOCATION OF NEXT MEETING 
 

The next meeting will be held on May 1, 2017 at the Timbrook Library from 6p to 8p.  Please note that this is a 
different date than was originally scheduled. 

 
IX. ADJOURNMENT 

 
There being no additional business, the meeting was adjourned at 8:46 PM. 


